DRAFT

Introduction

The following document provides instructions for completing your iPOS. Questions regarding selecting course
and degree requirements should be directed to your Academic Program Staff Advisor. You can access your
Advisor’s contact information by selecting on the “Advisors” tab on the iPOS. You may access this information
prior to completing your iPOS. For assistance with completing your iPOS, please work with your Academic
Program Staff Advisor. To report technical issues, please contact the Graduate College at grad-gps@asu.edu or
480-965-3521.
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Accessing the iPOS

* Login to MyASU

« Under “Programs”, select iPOS

« Select “Graduate Interactive Plan of Study (iPOS)”
Note: Pop up blocker may need to be turned off
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Completing the iPOS
Complete the iPOS by updating the information contained in each section. Watch for the blue information dots

located throughout the iPOS, which provide help along the way. The iPOS is mobile friendly, please be advised
that the pictures in this document may look different on mobile views, however the functionality is the same.

Welcome

« Select the box at the bottom of the page to confirm reading the ASU Graduate College policy manual

» Select “Save”
+ Select “Next”
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Degree Requirements

The Degree Requirements page will populate the various tracks for completing the degree. You may notice you
have one or more options for completing your degree. Choose the appropriate degree requirements in
conjunction with your Academic Program Staff Advisor.

Programs with only one option for degree requirements
+ Select “Save”
+ Select “Next”

Hian FUubDIIiC AOMINISTTATnon and Foncy, Fnu ipos

Previous | Next |
Flease save to acknowledge this option.

Degree Requirements (]
For assistance with choosing your program requirements, please contact your academic Staff Advisor. If you have not yet been assigned a Staff

Specific Staff Advisor contact information is lecated in the Staff Advisor section of your IPOS.

To qualify for graduation, all requirements must be fulfilled. This program only has one option and has been automatically selected for you to
complete.

Requirements

34 credit hours, a written comprehensive exam, an oral comprehensive exam, a prospectus and a disseriation

Cancel | Save |h

Programs with more than one option for degree requirements
» Select “Select Requirement”

Plan Urban and Environmental Planning, MUEP . -
iPQs

Previous | Next |

Degree Requirements o

For assistance with choosing your program requirements, please contact your academic Staff Advisor. If you have not yet been
assigned a Staff Advisor, please contact your academic unit office at 5 or by email at T ] . You may also
visit their web site at https./SGSUP asu edu/degres-programs/graduat aster-urban-enyl ing.

Specific Staff Advisor contact information is located in the Staff Advisor section of your iPOS.

To qualify for graduation, all requirements must be fulfilled. In consultation with your advisor, select the approved requirements you
will complete.

' Select Requirement

Mo requirements have been selected.

Cancel | Save |
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+ Select on the appropriate degree requirements
Note: Direct degree requirement questions to your Academic Program Staff Advisor.

+ Select “Save”
* Select “Next”
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Previous Degree
*Applicable to Doctoral students only. All other students go to Course Admin*

Students may apply up to 30 credit hours from a previously awarded master’s degree toward their Doctoral
degree with the approval from both the academic unit and the Dean of the Graduate College. Select “Yes” to
include up to 30 hours from a previously awarded master’s degree or “No” to continue completing your iPOS.

“Yes”
* Enter the number of credit hours approved to be used
« Select “Save”
Note: If the Master’s degree is not available on the iPOS, contact Graduate Admissions at gograd@asu.edu
+ Select “Save”
+ Select “Next”

llNo"
* Select “Save”
* Select “Next”
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Course Admin
Courses in the iPOS are added in a variety of ways. Some courses are pre-programmed, while others will be
added from transcript, entered as future courses, transfer courses or Blanket Hours.

Select your “Anticipated Graduation Term’

Course Admin o

4

To add courses to your IPOS, select the "add courses” button for the corresponding section. Depending on your
program, you may see multiple section and will need to assign courses to each accordingly. If you need more time
completing the courses section of your IPOS, you may select the "save as draft" button at the bottom of the page and

return later.

Anticipated Graduation Term

Required Core (24 credit hours)

No courses have been selected

Electives (15 credit hours)

No courses have been selected

2018 Fall
2019 Spring
2019 Summer
2019 Fall
2020 Spring
2020 Summer
2020 Fall
2021 Spring
2021 Summer
2021 Fall
2022 Spring
2022 Summer
2022 Fall
2023 Spring
2023 Summer
2023 Fall
2024 Spring

Current Total (0 hours)

hiired Core

Current Total (0 hours)

Select the maroon button in each section to add courses

Select “Save” after all degree requirements have been entered

For additional detail on how to add courses, skip to How to Add Courses
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+ After confirming all course validations have passed, select “Next”

Plan Public Administration and Policy, PhD

Requirements 84 credit hours, a written comprehensive exam, an oral comprehensive
exam, a prospectus and a dissertation

Term Session Course
2022 Spring PAF 799
2022 Fall PAF 799
2023 Spring PAF 799

Program Requirement (84 hours)

Add Culminating Experience

Cll?,lfasr Description Hours Grade Institution

Dissertation

Dissertation

Dissertation

Transfer
Verified
4.00 ASU
4.00 ASU
4.00 ASU

Previous

Total (87 hours)

All courses validations have passed and the minimum credit hours requirement for this program is met.
Next steps: Review your Faculty Committee and submit your iPOS on the Summary/Submit page.

Skip to Course Summary

How to Add Courses

Cancel View GPA/Totals

Add courses to the iPOS by selecting from Preloaded Courses or
* Add from Transcript

« Add Future Course

+ Add Transfer Course

« Blanket Hours (Doctoral Only)

Preloaded courses:

« Select the box next to courses to select

» Select “Done”

Cancel

The course(s) listed below are required for your program and must be added in this section. If you wish to utilize
courses other than those that have been pre-loaded, you may use the buttons at the bottom of this page, otherwi

Required Core (24 credit hours)

select the appropriate pre-loaded courses and select "done” when finished.

Select Term Session Course

7|

rl
7
7 2018 Fall
rd 2018 Fall
rl 2018 Fall

i 2019 Spring

| 2019 Spring

PAF 603

PAF 609

Session C PAF 602

Session C PAF 605

Session C PAF 601

Session C PAF 604

Session C PAF 620

Description

Adv Econ Public Admin & Policy

Adv Qualitative Methods

Adv. Quant. Methods Sem.

Adv Rsrch Desgn for Public Pol

Org. Theory and Behav. Seminar

Advanced Fublic Policy Seminar

Intellect Foundns Public Admn

PA Prof Development Workshop

Hours Grade

3
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+ Select the drop down to select the anticipated term of enrollment for each course

* Select “Done”

Required Core (24 credit hours)

You will not be able to select a future course term that is greater than your Anticipated Graduation Term. Please e
your Anticipated Graduation Term if needed.

Anticipated Graduation Term ‘ 2023 Spring ¥ ‘

Select Term Course Description Hours
‘ 2020 Fall v ‘ PAF 603 Adv Econ Public Admin & Policy 3
‘W‘ PAF610  AdvQualitative Methods 3
2021 Fall v PAFB09  Adv Quant Methods Sem 3
2018 Fall PAF 602 Adv Rsrch Desgn for Public Pol 3
2018 Fall PAF 605 Org. Theory and Behav. Seminar 3
2018 Fall PAF 601 Advanced Public Policy Seminar 3
2019 Spring PAF 604 Intellect Foundns Public Admn 3
2018 Spring PAF 620 PA Prof Development Workshop 3

Return to How to Add Courses
Return to Save Courses

Add from Transcript
« Select “Add from Transcript”

« Select on the box next to courses to select

« Select “next”

Add from Transcript

The following courses are graduate level courses you are currently registered for or have previously taken at AS lease
select the courses that are applicable to your iPOS. If you have questions on which courses apply, please cons h
your advisor.
Select Term Session Course Description Hours Grade
2018 Fall Session C PAF 522 Adv Govt Financial Mgmt 3 A
2018 Fall Session C P Diversity Ethics, Publc Change 3 B
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* Select “Done”

Electives (15 credit hours)

The following courses are graduate level courses you are currently registerad for or have previously taken Please
select the courses that are applicable to your iPOS. If you have questicns on which courses apply, ple sult with
your advisor.

Select Term Session Course Description

Hours Grade
¥ 2018 Fall Session C

PAF 522 Adv Govt Financial Mgmt 3 A

[ 2018 Fall Session C PAF 574 Diversity,Ethics,Publc Change

Return to How to Add Courses
Return to Save Courses

Add Future Courses
« Select “Add Future Course”

Enter subject or select the magnifying glass to search

Enter Course Number or leave blank to search by Range
+ Select “Search”
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+ Select the box next to the course(s) to select
+ Select “Next”

« Select the drop down to select the anticipated term of enrollment for each course
+ Select “Done”

Return back to How to Add Courses
Return to Save Courses
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Add Transfer Course
* Select “Add Transfer Course”

* Fill in the fields
Note: If institution is not available contact Graduate Admissions at gograd@asu.edu
* Select “Add”

Return back to How to Add Courses
Return to Save Courses
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Blanket Hours

*Applicable to Doctoral Students Only* Blanket hours are credit hours applied to the iPOS from a Previously
Earned Master’s Degree. Each section on the iPOS is programmed to display “Blanket Hours” if you have chosen
“Yes” to using a Previously Earned Master’s degree. In consultation with your Academic Program Staff include
the blanket hours in the appropriate section by selecting the maroon button at the top of the section the hours
are to be added to.

* Select the box next to “Blanket Hours”
Cancel Open Courses | Done

Additional courses may be added in consultation with your program advisor
Select Description

Blanket Hours

Toadda ﬂths requirement, select the appropriate button below.

|. Add from Transcript | Add Future Course | Add Transfer Course

* Select the number of “Hours” to include
* Select “Done”

Cancel Open Courses # | Done

Select the Term and number of Hours for each course listed.

Certain omnibus and repeatable courses will require that you select or enter a Course Title. Please select one of the
available cheices. If none are listed, please enter the Course Title.

‘You will not be able to select a future course term that is greater than your Anticipated Graduation Term. Please update
your Anticipated Graduation Term if needed.

Anticipated Graduation Term | 2023 Spring v

Select Description Hours

£l Blanket Hours # 30 -

Return back to How to Add Courses
Return to Save Courses
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Course Summary
* Review Course Summary
+ Select “Next”

Staff Advisor

No action is required on this page select “Next” to continue.

Faculty Committee
+ Select “Select Faculty Committee” button
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» Enter Last Name and First Name

+ Select Search

* Choose the faculty member

Note: If the faculty member you are searching for did not appear, contact your Academic Program Staff

Advisor.

* Select the “"Committee Role”
» Select “Done”
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Summary/Submit
+ Select “Save”
* Select “Next”

* Review content and scroll to the bottom of page
+ Select box to agree to act with honesty and integrity
« Select “Submit”

Congratulations! Your iPOS has been submitted successfully.
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